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Agenda

 What are SEFWEs

* Where are the forms located in Formstack
Initial setup

Distribute the forms

Review the submissions
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What are the SEFWEs

» Student Evaluation of Fieldwork Experience

»Student should review with their FWE prior to the submission

» The eval is shared with AFWC, fieldwork site and other
students in the same program

« Student Evaluation of Fieldwork Educator

» This evaluation of fieldwork educator is NOT required to be shared with
fleldwork site or educator at the time of submission




Where are the SEFWEs located in Formstack

 Default location
Formstack Forms—>Forms—->Uncategorized Folder

Q Search for a form SEFWE Forms 2forms, 0 submissions
+!
Your Folders © New Folder
[
I (A Uncategorized Folder I
O Forms as of August 2021
| [ SEFWE Forms AOTA Student Evaluation of the Fieldwork Educator - COPY
Created on Oct 18, 2022 by Test FWPE
O Spanish version
O Testforms for Vendors AOTA Student Evaluation of the Fieldwork Experience - COPY
Created on Oct18, 2022 by Test FWPE
[ Training Example Forms 2020

i Archived Farms

i Deleted Forms
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Initial setup

Update the form name, form URL and notification email
* Log into Formstack Forms pesi seings

Emnails & Actions

. FORM NAME
Welcome & Submission Message

AOTA Student Evaluation of the Fieldwork Educatorf COPY
« Goto Forms

User Access

@ Renaming embedded Forms

Approvals WARNING: If you've already embedded your form and want to update the URL, you will need to re-embed it using the code foul

* Hoover your mouse over one SEFWE form . —
and SeleCt “ Se t ti ngs” P\ugm; — https:/ [actatestsubaccount formstack.com/forms/ selwe_educum Copy Url

LANGUAGE

@ Partial Submissions English M

* Remove “ — Copy” at the end of the form
name and URL MNotification Email Settings = Form Fields Panel

EMAIL NAME (OPTIONAL) You can add any of your form's fields or extra
submission information to a Notification Email

. (13 = = ” Motification Email by dragging and dropping them into the
. I C m a I S c I o n S Custom Message area.

EMAIL FROM

noreply@formstack.c ¥ Q, Search for a field by label

* Click “Edit” next to Notification Email .

r,mmiepremn@gm"mm I Replace with student email

All Fields -
(14 u 11 . Separate email addresses by commas. imum of 50 recipients.
« Change “Email To” to the student email ==
Student Evaluation of the Fieldwork Educator
Ly Student Evaluation of the Fieldwork

L

rrm’'s submission Educator

by dragging the student email from “Form s

CONTENTS

™ , , 11 ™ 1] All Submitted Data Link to Submitted Data (® Custorm Mess
I I e I d S to E m a I I I O bOX MESSAGE 2 | Last Mame
Use a plain text editor &l Import Default Message I = R | I
Student Email

" B I u = Xz x* A~ Ti~ & T~

A | sStudent Name

A | First Name

]
1

[0 Fieldwork Site Name
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Distribute the forms

* Create a portal

 Share the form via emaill
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Review the submission

* Log into Formstack Forms
* Go to Forms

* Hoover your mouse over one SEFWE form
and select “Submissions”




Resources

* Training recording:
https://www.aota.org/education/fieldwork/fieldwork-performance-
evaluation

« FAQs
https://customerservice.aota.org/hc/en-us/

* Need additional help or training
Contact AOTA Customer Service customerservice@aota.orq
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